St. Joseph Catholic Church & School Facility Use Policy
All facilities of St. Joseph Catholic Church & School (SJCCS) exist to aid in fulfilling the mission of SJICCS.
This Facility Use Policy is intended as a guide to members of our community on the use of parish facilities.
1. Approval of facility requests will be on first-come, first-serve, basis in the following order of priority:

A. Church services B. Education
C. Parish Ministries/Parish Organizations  D. Affiliate Organizations
E. Parishioner direct personal use F. Catholics from another parish direct personal use

G. Approved Non-Parish Charitable or Community Service Organizations
2. Non-parish events (uses other than A-D) will be subject to a fee of $120.00 for insurance purposes.
3. SJCCS reserves the right to reschedule, as needed, even approved uses of facilities.
4. SJCCS has the right to exclude any person(s) from any or all areas without prior notice. Authorization to use
facilities does not constitute a contract and may be revoked at any time.
5. Use of any or all parts of a facility is restricted to the purpose for which the Facility Manager authorized its
use. Facilities may not be used for any other purpose without submitting a new Facility Request Form.
6. Requests for use of facilities at SJCCS must be made at the Parish Office in writing on the request form
designated by the Facility Manager. Authorization to use any part of the facility or grounds shall apply only to
the person or organization to whom such authorization was granted, and may not be extended to any other
person or organization.
7. All persons or organizations using any part of any facility at SJCCS are responsible for the conduct of those
persons or members attending the meeting, function, or event (including during any setup or cleanup periods)
and shall insure that all persons comply with all laws of the United States and the State of South Carolina, as
well as ordinances of the city and county of Anderson, SC.
8. All persons occupying or using any of the facilities shall take all steps necessary to ensure the premises are
kept clean and generally cared-for during the use or occupancy of the facilities. The facility must be returned to
the same condition in which it was occupied. This will include, at a minimum, sweeping the floor surfaces,
kitchen cleanup if applicable, trash removal from the building to the dumpster, wipe down of all surfaces or
tables used, completion of a Facility Use Checklist (located in each facility), and any additional instruction
provided by the Facility Manager. Any damage occurring during occupancy must be immediately reported to
the Facility Manager. Arrangements must be made for repairs caused by misuse of the facilities.
9. All facilities at SJICCS are designated as Non-Smoking facilities. Smoking is only permitted outside the
building being used; please use the ashtrays provided.
10. No one may use nails, tacks, screws, wires or tape on the walls, ceilings, or floors of any building.
11. Safety equipment or devices shall not be tampered with or circumvented for any purpose. Hallways and
doorways shall not be obstructed or blocked and must remain clear at all times.
12. All equipment or materials brought onto the facility must be cleared with the Facility Manager prior to
delivery or use within the facility. Such materials or equipment must be removed at cleanup. Such permission
shall not obligate SJICCS to care for any such equipment or materials. Any items left at a facility after cleanup
will be disposed of at the discretion of SICCS.
13. Keys, if necessary, may be requested from the Parish Office. Keys will be issued only during normal
business hours and must be returned to the Facility Manager by the next business day.
14. Failure to comply with all rules, or any misuse of the facilities may result in the revocation
of the privilege to use the facilities or the requirement of a security deposit prior to any future use, or the
imposition of such other restrictions as the Facility Manager deems prudent to prevent any further
noncompliance or misuse.
Catering & Alcohol Policies May Be Found Online at WWW.SJCCS.NET
I have read and understand the forestated policy concerning facility usage at SJCCS.

Requestor’s Signature

Printed Name Date




CATERING POLICY

Use of any Caterer or Concessionaire for any purpose, including but not limited to providing setup,

cleanup or any other catering service in or on any part of the facility must be approved by the Facility Manager
prior to such Caterer or Concessionaire’s arrival on the property. Licensing and all other matters related to food
and beverage service and quality are the responsibility of the Caterer or Concessionaire and those hiring them.
SJCCS assumes no liability for any accident, illness, or other injury of any sort resulting from the presence or
operation of a Caterer or Concessionaire.

ALCOHOL USE POLICY

1.
2.

3.

The sale or consumption of alcohol on SICCS property is generally prohibited.

Any person or organization may apply for exemptions to the Facility Manager for special occasions such
as wedding receptions, meetings, special occasions, etc.

The facility request form must be checked showing alcohol is intended to be served at the applied-for
event. No oral variance to the Alcohol Use Policy for these premises will be valid or considered valid
and failure to obtain required written permission will be considered refusal of such permission.

Sale, use, or possession of alcoholic beverages on the premises without such written permission shall be
cause for immediate termination of the agreement and forfeiture of any and all sums paid.

It is the responsibility of the user of the facility to ensure that all laws pertaining to the serving of
alcoholic beverages are followed, including licensing.

The user assumes all responsibility and liability for the actions (both during and after the event) of those
persons consuming alcoholic beverages.

The user shall indemnify and hold harmless SJCCS and the Diocese of Charleston for any and all
damages directly or indirectly resulting from the sale, use, or possession of alcoholic beverages at or on
SJCCS premises.

Under no circumstances may alcohol be served to minors.



